
Virginia Employment Commission 
Claim Filing Instructions 

 
 

 This form should be used only if you have not been able to file 
your claim for unemployment benefits online through 
www.VaEmploy.Com or by calling 1-866-832-2363. 

 
 Once you have completed the VEC Claim For Benefits application 
be sure to sign, date and mail it to the nearest VEC Service 
location immediately. 

 
 You should maintain a copy for your records. 

 
 You must be able to work and available for work with no undue 
restrictions on your availability for work. 

 
 You must register for work within 10 days online at 
www.vawc.virginia.gov  

 
 You must make an active search for work during the week that 
you sign the application, contacting several employers.  “Week” 
means a calendar week beginning on Sunday and ending at 
midnight Saturday. 

 
 Once your application has been processed you will receive a letter 
in the mail with your personal identification number (PIN), along 
with information concerning your Benefit Rights and 
Responsibilities. 

 
 Using this method will automatically enroll you in our Virginia 
Debit Card Program for the receipt of benefit payments.  You will 
receive additional information in the mail concerning the debit 
card.  

 
 If you are not a Virginia resident mail your application to: 

 
Virginia Employment Commission 

P. O. Box 2249 
Richmond, Virginia 23218-2249 

http://www.vaemploy.com/
http://www.vawc.virginia.gov/
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